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A Step by Step Guide to Creating a Camtasia Video

This is a basic step-by-step guide that can be used to help you create a simple Camtasia Video.  It does not include all of the features of Camtasia.  It is based on Camtasia 3.0.

Recording a Video

1. Open Camtasia with either the icon on your desktop or by choosing:  Programs ( Camtasia Studio.  

2. Choose Start a new project by recording the screen.

3. The Camtasia “Recording Wizard” will appear.  Click on Specific window.

4. Click Next.

5. Click on Select Window.  

6. You will then be prompted with a red box, highlight the window you want to record and click down on the mouse button to set the size and window.

7. Choose your “recording options.”  If you are using a microphone choose to record audio.  Click Next.

8. Audio settings.  Should be set to default.  Click Next.

9. Enable the Disable display acceleration during capture option.  This will give you the best recording results.  When you choose this option, a tip will display.  Read the tip about hardware acceleration and then choose OK. 

10. Click Finish.

11. To record hit F9.  Or the red record button.  

12. Record the audio and video that you desire.

13. To stop hit the stop button or F10.

14. A copy of your video will automatically appear.  Click on Save in the bottom right to save your video.

15. You will then be asked if you want to Edit, Produce, or Record another video.

16. Choose Edit.  Your video will now appear in the Camtasia editing studio and in the timeline that will allow you to edit your video.

Cutting out Part of your video

1. Play the video until you get to the section you want to cut out.  You can use the button below the video to move to the general are you want to cut first.   Hit Pause.

2. Click on the green arrow and drag it to the other end of the point you want to cut.

3. Click on the scissors above the timeline to make the cut.

4. If you find you cut too much you can go back into the clip bin and replace the file and try again.  No cut has to be permanent.

Adding Callouts (pictures and shapes you can add to your video to highlight or emphasize something)

1. Play the video to the point at which you would like to add a callout.  Click Pause.

2. Click on Callouts on the left side of the Camtasia editing studio.

3. Click on Add Callout.  A link to the bottom of the text box.

4. Choose the Callout type and color you want to use.  Type in any text you desire.

5. Adjust the Callout location and size of the callout by moving it in the video on the right.

6. When you have what you would like.  Click OK.  Then Click on Finished.

Adding Transitions (pauses between your recorded clips.  You can add titles to these to have distinct sections in a recording)

1. Click on Transitions at the left of the Camtasia editing studio.

2. Choose the type of transition you want.

3. Add it where you would like on the timeline below.

4. Click Finished.

Adding Title Clips (Use these to precede or follow a clip.  They can add information or a title to a section.)
1. Click on Title Clips at the left of the Camtasia editing studio.

2. Type in the text that you want in the box below and choose the text and background color.

3. Click OK.

4. The Title clip will now appear in a Title Clip Area in the Camtasia editing studio.

5. Drag the Title Clip to the part of the Timeline you want it to appear.

Adding a Quiz (Use this to add usability to your videos.  These can be used to verify what the viewers should have learned or did learn)

You have to produce the video as a flash file to make this work.
1. Click on Flash Quiz at the left of the Camtasia editing studio.

2. Click on Create a new quiz.

3. Type in the Quiz Name.

4. Add questions and answers to the quiz.

5. Click OK.

6. Add more questions to the quiz or Click Finished.

7. A Quiz field will appear in the timeline below.  Click on that and place a diamond “marker” on the timeline where you want the quiz to occur.

Save your Project (You may want to come back and do some editing later)
1. Go to File ( Save Project.

2. Give the project a name.

3. Click Save.

Produce Video As 

1. Under Produce on the left of the Camtasia Editing Studio.  Choose Produce Video As.

2. The Production Wizard will appear.  Click Next on the Welcome Screen.

3. Choose the type of video you want to create.  I usually choose to create a SWF flash video because it is usable for both Mac’s and PC’s and it allows me to use the quiz feature.  Click Next.

4. On the Flash Encoding Options I usually go with the default options expect in one area 

a. Audio Attributes I choose “22.050kHz, Stereo, 56kBits/sec”  It helps get rid of some of the interference when recording using a microphone at your computer.

5. Click Next.  I usually choose a preset video size of 720 x 480.  It will fit most screens without difficulty.  Click Next.  

6. Under video options Click Next.

7. To produce 1 video and not a series of videos, under “marker options” click Next.

8. Name your file.  Decide where you want to save it.   If you want it to be online you will have to save it to a web server. Click Finish.

9. The video will play back for your review.

Camtasia Support
      I highly recommend Camtasia Support they are very helpful. 

Phone:

1.517.381.2106 

Toll Free: 888.750.0686 (U.S. & Canada only)

            Website:  http://techsmith.custhelp.com/
Emily Alford – Michigan State University Libraries

bartone1@msu.edu
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